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ecrt:.

a Huron solution

All ecrt Users

Q: How do I login to ecrt?
A: When you enter your credentials into my.pitt.edu, you will be directed to main landing page.
The link for ecrt will be included in the listing on the right side of your page, along with your

links to other university systems.

TAKE ACTION

i

Announcements » Staff

The search for a perfect 10: catch the athleticism and artistry of Pitt

gymnastics.

With your Pitt account, you can access the Pitt network (PittNet) plus
thousands of other networks around the world.#

One does not simply sit in the Oakland Zoo.

View More...

PITT ARTS: Connecting you to a vibrant arts
community

Get great-priced tickets to a wide range of events:

bluegrass, baroque, dance, drama, cabaret, opera,

and more!
Bravo! 7

Q: How do | know which statements | need to certify?
A: The statements you need to certify will be listed in the email reminders you receive from
ecrt. You will also see the same individuals in your Statements Awaiting Certification tab,

shown below:

Protecting Children from Abuse Online
Course &1

To access the course, click the link above and
create a new account using this registration
code: 0987-UN37-XY12.

CourseWeb ¥ &

CourseWeb is the University of Pittsburgh’s
implementation of Blackboard, a web-based
course management system.

PRISM Login #' &

Enter and approve timecards, benefit information,
financial transactions and travel & business
expense reports.

Learn More

Faculty Information System ¥ &

Pitt's Faculty Information System provides faculty
with a secure, web-based resource for creating
CVs, annual reviews, online profiles, and other
documents important to academic careers.

Data Warehouse Login

Access to University student data using the
Oracle Discoverer Query tool.

Learn More

AP

Spam/Virus Message Center Login ' &
Access the University's Spam and Virus E-mail
Fitering Service.

iTunes U Login ¢'&

Videos, multimedia course materials and
presentations.

Learn More

View Bills Login @&

Authorized users can now access departmental
phone bills online.

Learn More

Work List for Terry Bradshaw

Welcome to the ecrt effort reporting system. The tabs below st al of the Effort certification tasks that require your attention - whether it is certifying statements, processing statements, or

folowing up on outstanding statements. To view and resalve the Specific task, select the Ik in the task description

‘Statements Awaiting Certification (3)

Bradshaw, Termy - terrybradshaw - B
Swann, Lynn - lynnswann - 5

Woodson, Rod - rodwoodson - B

8- 6 - ecrt Training Department
B - B - ecrt Training Department

8- B - ecrt Training Department

11/30/2012 Base
11/30/2012 Base
11/30/2012 Base

g Certification Reguired
<8 Certification Required L]

<65 Certification Required L]

When you have navigated to your effort statement, those same individuals will show up in your
Work List if you still have statements that require certification.
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Manage

Administration Links

Effort Statement Instructions

To certify your effort, type the percent of effort that you worked on each activity during the certification period in the box provided. Then click each of the certify checkboxes and press the Certify butten. Your certification
statement needs to be certified and then approved for processing by your effort coordinator. Finally, all certification data must be entered as a whole number (i.e. 10).

v % v #.
Bradshaw, Terry B - ecrt Training Department b Statement Owner
. w Effort Statements
Swann, Lynn B - ecrt Training Department w Needing certification
‘Woodson, Rod B - ecrt Training Department Tt

113002012 -7 Certification Required
b Inprogress

b Historical

If there are no longer any individuals listed in your Statements Awaiting Certification tab, you
are done. Your name will always be listed in your Work List in order for you to access your
historical statements. Every other name will be moved from the Active section of the Work List

into the Recently Completed section, where you can access those statements for up to 45
days after certification.

Q: Can | certify everyone in my Work List, including myself, at the same time?
A: Yes, you can pull up every effort statement in your Work List at the same time for
certification. First, click the Select All icon in the Work List.

Manage

Administration Links

Effort Statement Instructions

To certify your effort, type the percent of effort that you worked on each activity during the certification period in the box provided. Then click each of the certify checkboxes and press the Certify button. Your certification
statement needs to be certified and then approved for processing by your effort coordinater. Finally, all certification data must be entered as a whole number (i.e. 10).

v

L v =

Bradshaw, Terry b - ecrt 1 raining Department b Statement Owner

w Effort Statements
Swann, Lynn B - ecrt Training Department w Needing certification
‘Woodson, Rod

B - ecrt Training Department Base 1113002012 - Certification Required
B inprogress

b Historical

It may take some time to refresh the page depending on the number of individuals in your list.
When every statement is displayed, you will need to check each line that you plan to certify,
either by manually selecting each Check Box or by clicking the “ALL” link on each statement.
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s: Certification Required

Effort Cale

Accounts [-

s Distributed | Certified Effort Certify Checkboxes
iponsored - Federal

135798 Training Award - B

05.0000B 5100.00000.13579B.00000.00000 N ecrt Training Project - Vaccine Research 100.00% 0.00% 100.00% 100.00%

Award Total 100.00% 0.00% 100.00% 100.00%

iponsored - Federal Total: 100.00% 0.00% 100.00% 100.00%
srand Total: 100.00% 0.00% 100.00% 100.00% All

Cetrity

Status: Certification Required

Distributed CostShare - . Certified Effort

135798 Training Award - B

05.00008.5100.00000.135796.00000.00000.N ecrt Training Project - Vaccine Research 30.00% 0.00% 30.00% 30.00%
Awsrd Total: 30.00% 0.00% 30.00% 30.00%

543218 Training Award - B
05.00008.5400.00000.543216.00000.00000.N ecrt Training Project - Heart Study 30.00% 0.00% 30.00% 30.00%
Award Total 30.00% 0.00% 30.00% 30.00%
iponsored - Federal Total: 60.00% 0.00% 80.00% 60.00%

lon Sponsored

04.0000B.5100.23465.000008.00000.00000.H Administration 40.00% 0.00% 40.00% 40.00%
lon Sponsored Total: 40.00% 0.00% 40.00% 40.00%
srand Total: 100.00% 0.00% 100.00% 100.00% All

Get Help

Certify Checked

When you have checked each line that you want to certify, you can click the Certify Checked
button which follows the final statement in your list (highlighted in red in the above screenshot).
You will proceed to the attestation page where you can complete the certification for every
individual you selected.

Q: If I have questions, whom should | contact?
A: You can receive help in a number of ways. Every effort statement has a Get Help button
that opens an email to your Primary Effort Coordinator.

ffort Statement for Swann, Lynn (Semester); Base effort, from 07/01/201 42, due 11/30/2012; Status: Certification Required

Effort Calc.

s (-
d - Federal

Distributed co e Certified Effort

35798 Traning Award - B

05.0000B.5100.00000.135796.00000.00000.N ecrt Training Project - Vaccine Research 100.00% 0.00% 100.00% 100.00%

Award Total” 100.00% 0.00% 100.00% 100.00%

iponsored - Federal Total: 100.00% 0.00% 100.00% 100.00%
srand Total: 100.00% 0.00% 100.00% 100.00% All

You can also learn more general information about the page you are viewing in ecrt by clicking
the Help button at the top right corner of the page.

Page 3 of 4



ecrt:.

Weicome, Terry Bradshaw | Sign |

Manage Administration Links

Effort Statement Instructions

©

To certify your effort, type the percent of effort that you worked on each activity during the certification period in the box provided. Then click each of the certify checkboxes and press the Certify butten. Your certification
statement needs to be certified and then approved for processing by your effort coordinator. Finally, all certification data must be entered as a whole number (ie. 10).

v B 1% v ¥

Bradshaw, Terry B - ecrt Training Department Bradshaw, Terry
Swann, Lynn B - ecrt Training Department Swann, Lynn
Woodson, Rod 8 - ecrt Training Department Woodson, Rod

Additionally, questions can be submitted to Central Administration by emailing
sparhelp@cfo.pitt.edu.

Q: I am typing data in a search box and pressing enter, why is nothing happening?

A: When entering data into certain fields, such a department or Pl name, the system is
equipped with “smart keys” which generate suggested values when at least 3 characters are
entered. The more characters you enter the more specific your search results will be. After
typing in your search criteria, please allow a few seconds for the system to identify your data.

Once the data box returns a value, click on the appropriate selection then click the Submit
button.

Look-up Page

The Look-Up page allows you to search for people or Account. To find a person, enter all or part of the employee's name or employee identification number in th
Account name or number in the Account search box and select the correct Account from the prompted results

Employee:

| G0 |
Account:
train| 7G|

Training Departme
crt Training Pro

N - ecrt Training Pro

Training Pro

- ecrt Training Pro
N - ing Departme

ecrt Training Pro
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